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Weekly Briefing for Small Business

Beth Milito and Holly Wade, NFIB
September 30, 2020 - PPP Loan Forgiveness Applications and Q&A
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DISCLAIMER

« The materials and information provided in this webinar and on
NFIB's website are for informational purposes only and not for

the purpose of providing legal or tax advice. You should contact
your attorney and/or tax professional to obtain advice with
respect to any particular issue or problem.

« Thisis based on information available by 9/30/20.
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»Covid-19 Small Business Resources
»Form 3508EZ PPP Forgiveness Application

»Form 3508 PPP Forgiveness Application,
including PPP Schedule A and PPP Schedule A
Worksheet

> Q&A




Covid -19 Small Business Resources




Upcoming NFIB .
Webinars Reminder that we have converted NFIB’s

formerly weekly Covid-19 webinars to every
other week:

October 14
Legislative update, PPP loan forgiveness,

Q&A

October 28

Covid-19 employer requirements, PPP loan
forgiveness, Q&A

Send questions to info@nfib.org




COVID-19
Resources

- PPP Loan Forgiveness Form 3508EZ Application
Instructions

- PPP Loan Forgiveness Form 3508EZ Application

« PPP Loan Forgiveness Form 3508 Application
Instructions

- PPP Loan Forgiveness Form 3508

- AICPA PPP Loan Forgiveness Calculator (updated
9/2/20)

« NFIB Coronavirus Resources

- NFIB FFCRA Tax Credit Tip Sheet

* NFIB FFCRA Back-To-School Tip Sheet (new!)

- NFIB EIDL Tip Sheet



https://home.treasury.gov/system/files/136/PPP-Loan-Forgiveness-Application-Form-EZ-Instructions.pdf
https://home.treasury.gov/system/files/136/PPP-Forgiveness-Application-3508EZ.pdf
https://home.treasury.gov/system/files/136/PPP-Loan-Forgiveness-Application-Instructions_1_0.pdf
https://home.treasury.gov/system/files/136/3245-0407-SBA-Form-3508-PPP-Forgiveness-Application.pdf
https://future.aicpa.org/resources/download/ppp-loan-forgiveness-calculator-excel
https://www.nfib.com/content/analysis/coronavirus/latest-on-coronavirus-from-nfib/
https://assets.nfib.com/nfibcom/NFIB-FFCRA-Tax-Credits.pdf
https://www.nfib.com/content/legal-compliance/coronavirus/back-to-school-fact-sheet-families-first-coronavirus-response-act-family-leave/
https://assets.nfib.com/nfibcom/EIDL-spending-requirements-web.pdf




So far....

« Many lenders are still waiting (hoping!) to see if Congress passes auto-
forgiveness for those loans under $150,000.

« Lenders have submitted about 100,000 forgiveness applications to the SBA.

« SBA has not yet processed any forgiveness applications.

« SBA has said that they will start processing applications in the next week or
two.

Timeline....

« Lenders have 60 days from receiving a borrower’s forgiveness application to
submit the application to the SBA.

« The SBA has 90 days from receiving the forgiveness application from the
lender to process the application.

« Loan payments begin 10 months after the end of the borrower’s covered
period.
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NFIB Urges Congress to Provide Additional PPP Funding

NFIB, along with other organizations that represent a wide range of
small businesses, sent a joint letter to Congress this week calling for
immediate action to provide access to remaining PPP funds and allow

for second draw loans.
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https://nam12.safelinks.protection.outlook.com/?url=http:%2F%2Fsend.nrf.com%2Flink.cfm%3Fr%3DyDG-swsyaBHErNvJ2evkrw~~%26pe%3DHepUzKF_vGSD1KdlfqGQFhzYOkbi_JHuWdx3jhvjoNWFtQvGX4Y1aG8-2k7dghSaLZXlAulgGayJ4MMYAW47UA~~%26t%3DAvNJYjCtiFYvInZBpuQmCA~~&data=02%7C01%7CElizabeth.Milito%40NFIB.ORG%7C4e0296d930ce4c4ac7b008d863e0a106%7C5cd0a0cc694543ed87cb649f84121ea2%7C0%7C0%7C637369163725700326&sdata=jOC%2BmbHtEG9TP9tHQpKX5sU1Dj0W7zWsAENFVNEeIlc%3D&reserved=0

Protect yourself from identity theft and fraud
during pandemic recovery.

Confirm any SBA disaster assistance emails by
contacting (800) 659-2955, TTY (800) 877-8339,
or disastercustomerservice@sba.gov.

Avoid scams and fraud, visit
sba.gov/COVIDfraudalert

Administration

ﬁ
S B U.S. Small Business
J
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Form 3508EZ




Important Forgiveness Reminders

» Borrowers can use their entire PPP loan on payroll (enter O for all
other expense categories not used on forgiveness application).

» The SBA will subtract the EIDL advance or grant (not the EIDL loan)
from your total forgiveness amount.

> Eligible essential and non-essential businesses can use the EZ
application. (EZ application still requires borrowers to summit
supporting documents.)

> Your lender will likely have their own online portal to submit the
application. Very few are currently accepting them.

A’ NFIB



Important Forgiveness Reminders (continued):

Owner payments are capped:
* Owner-employees
» Self employed
» General partners

» During the 24-week period, the cap is: $20,833 or 2.5 months (2.5/12)
of 2019 compensation/net profit/SE earnings (lesser of).

» During the 8-week period, the cap is: $15,384 or 8 weeks (8/52) of
2019 compensation/net profit/SE earnings (lesser of).

A’ NFIB



Important Forgiveness Reminders (continued):

Owner noncash compensation is also capped:

» C corporation owner-employee: Include state and local taxes,
employer contributions for health insurance, and retirement
contributions (capped at 2.5/12 of 2019 amount).

» S corporation owner employee: Include state and local taxes, and
employer retirement contributions (capped at 2.5/12 of 2019
amount).

» Self-employed or Schedule C filers - N/A

A’ NFIB
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Can | use the EZ Form?
(we hope most of you can!)



FORM 3508EZ INSTRUCTIONS FOR BORROWERS (Page 1)

[1 The Borrower is a self-employed individual, independent contractor, or sole proprietor who had no employees at the time
of the PPP loan application and did not include any employee salaries in the computation of average monthly payroll in
the Borrower Application Form (SBA Form 2483).

[0 The Borrower did not reduce annual salary or hourly wages of any employee by more than 25 percent during the Covered
Period or the Alternative Payroll Covered Period (as defined below) compared to the period between January 1, 2020 and
March 31, 2020 (for purposes of this statement, “employees” means only those emplovees that did not receive, during any
single period during 2019, wages or salary at an annualized rate of pay in an amount more than $100,000);

AND
The Borrower did not reduce the number of emplovees or the average paid hours of employees between January 1, 2020
and the end of the Covered Period. (Ignore reductions that arose from an inability to rehire individuals who were
employvees on February 15, 2020 if the Borrower was unable to hire similarly qualified employees for unfilled positions
on or before December 31, 2020, Also ignore reductions in an employee’s hours that the Borrower offered to restore and
the employee refused. See 85 FR 33004, 33007 (June 1, 2020) for more details.

[0 The Borrower did not reduce annual salary or hourly wages of any employee by more than 25 percent during the Covered
Period or the Alternative Payroll Covered Period (as defined below) compared to the period between January 1, 2020 and
March 31, 2020 (for purposes of this statement, “employees™ means only those employees that did not receive, during any

single period during 2019, wages or salary at an annualized rate of pay in an amount more than $100,000);
AND

The Borrower was unable to operate during the Covered Period at the same level of business activity as before February
15, 2020, due to compliance with requirements established or guidance issued between March 1, 2020 and December 31,
2020 by the Secretary of Health and Human Services, the Director of the Centers for Disease Control and Prevention, or
the Occupational Safety and Health Administration, related to the maintenance of standards of sanitation, social
distancing, or any other work or customer safety requirement related to COVID-19.




Paycheck Protection Program OME Control No. 3245-0407

PPP Loan Forgivenssz Application Form 3IS08EZ Expiration date: 10312028
Business Leszal Name (“Borrower”) DEA or T if applicahle
Busisess Address Busimess TIN (EIN, 55N} Business Phone
Primary Comtact { )I-.ﬂ_m

S5BA PPP Loan Number: Lender PPP Loan Number:
FFPF Loan Amount: PPF Loan Dizhorzement Date:
Employesz at Time of Loan Application: Employees at Time of Forgiveness Applicarion:
EIDL Advance Amount: EIDL Application Number:

Payroll Schedule: The frequency with which payroll iz paid to employvess 15:

O Weekly O Biweekly (every other week) O Twice a month 2 Monthly O Other
Covered Period: to
Alternative Payvroll Covered Period, if applicable: to

If Borrower (together with affiliates, if applicable) received PPP loans in excess of 32 million, check here: —
Forgivenesz Amounnt Caleulation:

Bavroll and MNonpayroll Costs
Line 1. Payroll Costs:

Lme 2. Buszsinsss Mortgage Interest Payments:

Line 3. Business Rent or Leasze Payvments:

Lime 4. Buziness Utility Pavments:

FPotential Forgiveness Amounts
Line 5. Add the amounts on lines 1, 2. 3, and 4:

Line 6. PPP Loan Amount:

Lme 7. Payroll Cost 60%0 Fegurement (dmide Lme 1 by 0.60):

Forgiveness Awmount
Limme B, Forgiveness Amount (enter the smallest of Lines 5, 6 and 7):

A’ NFIB

SBA Form 3508EZ (04/20)
Pagze 1




}N‘I’r':-‘}'d Paycheck Protection Program OMBE Control No, 3245-0407
Tt PPF Loan Forgiveness Application Form 3508EZ Expiration date: 10/31/2020
Business Legal Name (*Borrower™) DB A or Tradename, if applicable
Holly"s Bakary
Business Addres Busimess TIN (EIN, 555 Business Phone
123 Main Street, Bloomington, MN 55438 1Z3-456-7800 (123) 456 - TS0
Primary Contaci E-muil Address
Holly Wade hally@hollysbakery .com

- SBA PPP Loan Number: 1234567890

The lender

loan # is likely Employees at Time of Loan Application: 10

the same as
the 10-digit
SBA loan #.

Al

PPP Loan Amount: =o0,000

EIDL Advance Amount: 0

Payroll Schedule: The frequency with which payroll is paid to employees 1s:

Lender PPP Loan Number: 1234567880

PPP Loan Disbursement Date: 05/15/2020 -

Employees at Time of Forgiveness Application: 8 Disbursement

EIDL Application Number: 123456788 Date is date
money hit your

bank account.

L Weekly = Biweekly (every other week) Ll Twice a month L1 Monthly L. Other
Covered Period: 06/15/2020 to 11/30V2020
Alternative Pavroll Covered Period, if applicable: o

If Borrower (together with affiliates, if applicable) received PPP loans in excess of 52 million, check here: [

NFIB



Forgiveness Amount Caleulation:

Payroll costs include group health benefits (medical, vision &
Pavroll and Nonpayroll Costs  enta)), state & local payroll taxes (Ul), compensation, & leave

Line 1. Payroll Costs: pay. For purposes of owners’ compensation limits, owners are $60.000
defined as owning 5% or more in the business.
Line 2. Business Mortgage Interest Payments: Interest on real or personal property. 0

Rent paid on property owned by owners limited
Line 3. Business Rent or Lease Payments: to amount of mortgage interest; renewal of 0

existing leases is allowed.

) ) . Business payments for a service for the distribution of
Line 4. Busmess Unlhity Payments: 0

electricity, gas, water, transportation, telephone, or internet
access for which service began before 2/15/20.

Potential Forpmveness Amounts

Line 5. Add the amounts on lines 1, 2, 3, and 4: 360,000
Line 6. PPP Loan Amount: $60,000
Line 7. Payroll Cost 60% Requirement (divide Line 1 by 0.60): This is a “test” calculation. $100,000

Forgiveness Amount
Line 8. Forgiveness Amount {enter the smallest of Lines 5, 6, and T): $60,000

‘ “ r l D Transportation is a transportation utility fee assessed by state
) and local governments. It’s NOT gas, EZpass, or rental car fees.



A’ NFIB

&

Faychiock Pretectiomn
FPP Lsss Forgreeness A pplcatisn Form BS8EEE

Et.ﬁ.ﬁ-‘ln:dwhfﬁhﬂwmﬁrnhﬂﬂhhh-hyi-nhu:dhndu

e

L]
]

o F

| i

| i

The dedlar smouni for whick forgpivencs i poqeeicd:
= s e e pay cowis kel o chinble for forgreenes (payroll costs s reisis emplopees, busises: modgage miook
mb—:—u-lugmzhmmhqm
= inchsdes pryroll covt cqual ke al keast B of the forgromen snounl;
= |EJMEMH#.hﬂw15ﬂﬂﬁiﬂlimﬁqm
sci-caployed mdrviginlipenenl pariser. capped =8 $30,93% por madnaduak; and
Ll |fhﬂmhdrrﬂm#ﬂﬂumdhdbnﬂmmdl'n&lmdﬂﬂmﬁr
anry owncr-cmpleyes o seliemployed individusligenenl parizer, capped = $15,355 per maivadual.
Il umdierstangd that if the fords wore kreermgly wed for sroutorred parposes, the federal gevernment may pervee recoreay
of loax ameunis ardfor civil or crmizal froed cosyes.
The Bermerer did ot reducs salancs o hoasdy rrere thas 15 pereenl for dumny ibe Covered Peried
:mhﬂlfmhdmdhhhpudmhqlﬁm“-m For purpesss
DHD, wages or mlary sl as asrabred rate of pory @ a0 smoent mees thas 51 00,000,
The Homewer ha scoersicly venficd e prymenis for the cysble payroll and nosparyeol | cowis for sehick the Bomower is
reguesing (oogivencm.

[ have wibrraticd io the Londer b ired decumeniian verdying parproll costs, the cawicnos of oblipabons azd serce
| == applicable f price e Fobreary 15, andl i bl busincss morigape micresl paymenis, beencs ol or lcass paymcsis,
ared besmcws wiility payrmeris.

The isformatien previded inths ication and the isformalion prevadad i all repperting decuments and (o is ree
and coereri inall maiznal resprein. | erderviana faai kneswingly moking 2 fabe saicment is cbiain leegiveness of an SHEA-
puanniced loan & penshshle under e law, ischedng 18 USC 1000 asd 35T by srprissment of ool mere than e poes
ﬂ'lhﬂwhm under L5 LS 645 by snpriscrremi of noi more thon iwo andior 3 fne of ol mere
then 55 000k, arel, if sebmitied 1o 3 Federsllly insered imstitstion, usder 18 USC 1014 by imprasonmest of nel more ikan ikirty
years asdlor 2 fne of sot moes ton 51000000,

The tan docurmenis | have suhmiticd o the Lender e conemiont wath those the Boemower boas submiticdbwall sphmii ic
the IRS andfor siaic iae or workioeos apency. JhmmﬁFﬂJF:“ﬂ:Lnd:r:-lhtﬂ:
tax miormmabton with SHA S asthorized reprosmisiives, moluding: astheored reprosenistives of the SHA Oiiee of
Inspector General, for ke purpese of croring complisnee with PPP requirernents el all SHA revecws.

I ursdersiand, schnowlcdge, and agree thai SHA ooy qﬂlﬂ_lmfw'lh:m_iniudqﬁ:
Boenreer's cliphility for ghe PPP |l arsd for lom fomgreeness, arad thai e Borrower's Exlure io infoeeahion
requesicd by SHA mory resuli in g doicrminaion ihai e Boeowor was inchgible for ike FPF loan or 2 donial of ke
Boenrerer's lem fomgrvoness applicaiion.

In sl ition, the Autheroed Represmitatres of the Boreewer musl cortdy by insinbap ot lrast 05K of the ollwing e fomm:

The Borrower did nod reduce the number of ermployees or the aversge paid beurs of erployees bebwors Jamuary 1, MO0 and
the o of the Covernd Poried (oiber han oy reductins that anse from an isabslity = rehees sdividuals who were
emplopsss on Feboaary 15, 2600, ifike Borrower seas sroble o hee similbdy quakificd emplopees for usfilled posibion on
of before December 31, U2, andl rechsctions @ an ermployee™s bours that 3 bereewer offiered e restors and were refescd)

The Eoerower wan unable io operaic between Fobnory 15, h]ﬂ,ndﬁ:diflﬁ:fm‘n:ﬂhﬂﬂh-n: kvl ol
busrcss sciivity a befor Fobnuaey 15, 1020 duc o compl wiiih axtablished or geidencs meucd briwocn
Flarch §, B30 azd Deocomber 31, hﬂﬂ.hyizhmhqd'bh.li-dhﬂwmhnmhnﬁhcfmh
Chimcamz Conmired and  Peovesiien, or the OGocupationsd Safchy sad Healih Adrenminiion, relicd i the mosnionaser: of
siadards of meistion, ool detmcing, or amy oher work o cusicene saicty requiremment related e OO0 10,

The Horrewsor®s clygbi bity for loas focgrvencs will be cvabaicd in socordenes wiik ke FFP eepubiion asd paidance imecd by
S5HA throegh #he deic of thiv spplcaiion. SHA moy diecsi o lesder o deappeesve the Bormrees®s |oon forgremes application (FSHA

[ o r ]
Sigraiwes of Authoriesd Represmisiive of Boorower [faic
Hoily Wi soa g raar
Frm Mamc Tule

SIA Parm JHSES |Dai

Page 2



Box 18 2 of #

instruction form

Box 3 of #

instruction form

A’ NFIB

In addition, the Authorized Representative of the Borrower must certify by initialing at least ONE of the following two items:

i

The Borrower did not reduce the number of employees or the average paid hours of employees between January 1, 2020 and
the end of the Covered Period (other than any reductions that arose from an inability to rehire individuals who were
employees on February 15, 2020, if the Borrower was unable to hire similarly qualified employees for unfilled positions on
or before December 31, 2020, and reductions in an employee’s hours that a borrower offered to restore and were refused).

The Borrower was unable to operate between February 15, 2020, and the end of the Covered Period at the same level of
business activity as before February 15, 2020 due to compliance with requirements established or guidance issued between
March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for
Disease Control and Prevention, or the Occupational Safety and Health Administration, related to the maintenance of
standards of sanitation, social distancing, or any other work or customer safety requirement related to COVID-19.

The Borrower’s eligibility for loan forgiveness will be evaluated in accordance with the PPP regulations and guidance issued by
SBA through the date of this application. SBA may direct a lender to disapprove the Borrower’s loan forgiveness application if SBA
determines that the Borrower was ineligible for the PPP loan.

093072020
Signature of Authorized Representative of Borrower Date
Holly Wade Onwner
Print Name Thtle

SHA Form 3508EZ (06/20)

Page 2
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Paycheck Protection Program OMB Control Number 3245-0407
Loan Forgiveness Application Revised June 16, 2020 Expiration Date: 10/31/2020

PPP Loan Forgiveness Calculation Form

Business Legal Name (“Borrower”) DBA or Tradename, if applicable
Business Address Business TIN (EIN, SSN) Business Phone
Primary Contact : )E—ma;] Address
SBA PPP Loan Number: Lender PPP Loan Number:
PPP Loan Amount: PPP Loan Disbursement Date:
Employees at Time of Loan Application: Employees at Time of Forgiveness Application:
EIDL Advance Amount: EIDL Application Number:

Payroll Schedule: The frequency with which payroll is paid to employees is:
] Weekly O Biweekly (every other week) [0 Twice a month [J Monthly O Other

Covered Period: to

Alternative Payroll Covered Period, if applicable: to

If Borrower (together with affiliates, if applicable) received PPP loans in excess of $2 million, check here: []
Forgiveness Amount Calculation:

Payroll and Nonpayroll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Line 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salary/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line3):

Line 6. Add the amounts on lines 1, 2, 3, and 4, then subtract the amount entered in line 5:

Line 7. FTE Reduction Quotient (enter the number from PPP Schedule A, line 13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Line 9. PPP Loan Amount:

Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

SBA Form 3508 (06/20)
Page 1
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f;,". Paycheck Protection Program OMB Control Number 3245-0407
) Loan Forgiveness Application Revised June 16, 2020 Expiration Date: 100312020

c Signing Below, You Make the Followin resentations and Certifications on Behalf of the Borrower:

The authorized representative of the Borrower certifies to all of the below by initialing next to sach ons.

The dellar amount for which forgiveness is requestad:

#  wasused to pay costs that are eligible for forgiveness (payroll costs to retain emplovess; business mortgage interest
payments; business rent or leass payments; or business utility payments);

¢ includes all applicable reductions due to decreases in the number of full-time equivalent emplovess and
salary ' hourly wage reductions;

¢ includes payrell costs aqual to at least 60% of the forgiveness amount;

¢ if a 2d.week Covered Period applies, does not excesd 1.5 months” worth of 2019 compensation for any owner-
employee or self-employed individual'general partner, capped at $20,833 per individual; and

¢  ifthe Borrower has elected an 8-week Covered Period, does not exceed 3 weeks’ worth of 2019 compensation for
any owner-employes or self-emploved individual general partner, capped at $13,385 per individual

I understand that if the funds were knowingly used for unauthorized purposes, the federal government may pursue recovery
of loan amounts and'or civil or criminal fraud charges.

The Borrower has accurataly verified the payments for the eligible payroll and nonpayroll costs for which the Borrower 1s
requesting forgivenass,

I have submitted to the Lender the required documentation verifying payroll costs, the existence of obligations and service
{as applicable) prior to February 15, 2020, and eligible business mortgage interest payvments, business rent or lease
payments, and business utility pavments.

The information provided in this application and the information provided in all supperting documents and forms is true
and correct in all material respects. [ understand that knowingly making a false statement to obtain forgiveness of an
SBA-guarantsed loan is punishable under the law, mcluding 18 U.S.C. 1001 and 3571 by imprisonment of not more than
five years and'or a fine of up to $250,000; under 15 U5.C. 645 by imprisonment of not more than two vears and'or a fine
of not more than $5,000; and, if submitted to a Federally insured institution, under 13 U.8.C. 1014 by imprisonment of not
more than thirty years and'or a fine of not more than §1,000,000.

The tax documents I have submitted to the Lender are conszistent with those the Borrower has submutted wall submt
to the IRS and/or state tax or worlforce agency. I also understand. acknowledze, and agree that the Lender can share
the tax information with SBA's authorized representatives, including authorized representatives of the SBA Office of
Inspactor General, for the purpose of ensuring complhiance with PPP requirements and all SBAreviews.

I understand, aclmowledge, and agree that SBA may request additional information for the purposes of evaluating the
Bormrower’s eligibility for the PPP loan and for loan forgiveness, and that the Borrower’ s failure to provide information
requestad by SBA may result in a determination that the Borrower was ineligible for the PPP loan or a denial of the
Borrower's loan forgiveness application.

If the Berrower has checked the box for FTE Reduction Safe Harbor 1 on PPP Schedule A the Borrower was unable
to operate between February 15, 2020 and the end of the Covered Period at the zame level of business activity as
before February 135, 2020 dus to compliance with requirements sstablished or guidance 13sued between March 1, 2020
and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Disease Control
and Prevention, or the Oceupational Safety and Health Administration, related to the maintenance of standards of samitation,
social distancing, or any other work or customer safety requirement related to COVID-19.

The Borrower's eligibility for loan forgivensess will be evaluated in accordance with the PPP regulations and guidance issusd by SBA
through the date of this application. SBA may direct a lender to disapprove the Borrower’s loan forgiveness application if SBA
determines that the Borrower was meligible for the PPP loan.

Signature of Authorized Representative of Borrower Date
Print Name Title
SBA Form 3508 (06/207)

Page 1
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Paycheck Protection Program OME Control Number 3245-0407
Loan Forgiveness Application Revised June 16, 2020 Expiration Date: 107312020

PPP Schedule A

PPP Schadule A Worksheet. Table 1 Totals
Line 1. Enter Cash Compenzation (Box 1) from PPP Scheduls 4 Worksheet, Table1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule & Workshsat, Tabla1:

Line 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Scheduls A Worksheet, Table 1:
If the average annual zalary or hourly wage for sach employee listed on the FFP
Schedule 4 Worksheet, Table | during the Covered Period or the Alternative Payroll
Covered Period wasz at least 73% of such smployee’s average annuzl zalary or hourly
wage between January 1, 2020 and Mareh 31, 2020, check here T and enter 0 on line 3.

FEE Scheduls & Workshest Table 2 Totals
Line 4. Enter Cash Compensation (Bex 4) from PPP Schedule 4 Werksheet, Table2:

Line 5. Enter Average FTE (Box 3) from PPP Schedule A Workshset, Table2:

Meon-Cash Compensation Pavroll Costs During the Covered Period or the Alternative Pavroll Covered Period
Line 6. Total amount paid or meurred by Borrower for emplover contributions for employee health msurance:

Line 7. Total amount paid or meurred by Borrower for emplover contributions to smployes retirementplans:

Linge 8. Total amount paid or incurred by Borrower for employer state and local taxss assessad on emploves
compensation;

Compensation to Owners

Line 9. Total amount paid to owner-employees ' self-emploved mdividual ‘general parimers:
This amount may not be meluded im PFP Schedula A Worksheet, Table | or 2. If thera 1z
more than one mdividual included, attach a separats table that lists the namss of and
payments to each.

Total Payroll Costs
Line 10. Payroll Costz (add lines 1,4, 6, 7, 8, and 5):

Full-Time Equivalency (FTE) Reduction Caleula;
If vou satizfy any of the following three criteria, check the appropriate box, skip lines 11 and 12, and enter 1.0 on lne 13; otherwnsze,
complete lines 11, 12, and 13:

No reduction in employees or average paid hours: If vou have not reduced the number of employess or the average paid bours of
your employees between January 1, 2020 and the end of the Covered Period, chack here O

FTE Reduction Safe Harbor 1: If you were unable to operate between February 15, 2020, and the end of the Coverad Period at the
zame level of business activity as before February 15, 2020 due to comphianee with requirements astablished or guidance 1zsned
between March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Dirsctor of the Centers for Dizeasze
Control and Prevention, or the Oceupational Safety and Health Administration related to the mamtenance of standards for samitation,
social distancing, or any other worker or customer safety requirement related to COVID-19, check here O,

FTE Reduction Safe Harbor 2; If vou satisfy FTE Reduction Safe Harbor 2 (see PPP Schedule A Weorksheet), check here O

Line 11. Average FTE during the Borrower's chosen reference period:
Line 12 Total Average FTE {add lmes 2 and 3):

Lme 13, FTE Eeduction Quotient {drvids lins 12 by line 11) or eater 1.0 of any of the above critena aremet:

SB.A Form 3508 (06/20)
Page 3
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Table 1: List employees who:

Paycheck Protection Program
Loan Forgiveness Application Revised June 16, 2020

PPP Schedule A Worksheet

OMB Control Number 3245-0407
Expiration Diate: 10/31/2020

®  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose
principal place of residence is in the Unmted States; and
* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in
2019 or were not employed by the Borrower at amy point in 2019.

Emplovee Salary / Hourly Wage
Employee's Name Identifier | Cash Compenzation| Average FTE Reduction
FTE Reduction Exceptionsz:
Totals: Box1 Box I Box 3

Tahle 2: List emplovees who:

*  Were employed by the Borrower at any point during the Covered Period or the Altemative Payroll Covered Period whose
principal place of residence is in the United States; and
» Received compensation from the Borrower at an annualized rate of more than $100,000 for any pay peried in2019.

Employee's Name

Employes
Identifier

Cazh Compenzation| Average FTE

Totals:

Box 4

Box 5

Attach additional tables if additiona] rows are needed.

FTE Reduction Safe Harbor 2:

Step 1. Enter the borrower’s total average FTE between February 13, 2020 and April 36, 2020. Follow the same method that
was used to caleulate Average FTE in the PPP Schedule A Worksheet Tables. Sum across all emplovees and enter:

Step 2. Enter the borrower’s total FTE in the Borrower's pay period inclusive of February 13, 2020. Follow the same method

that was used in step 1:

Step 3. Ifthe entry for step 2 is greater than step 1, procead to step 4. Otherwise, FTE Reduction Safe Harbor 2 is not
applicable and the Borrower must complete ling 13 of PPP Schedule & bi dividing line 12 by line 11 of that schedule.

Step 4. Enter the bommower's total FTE as of the earlier of December 31, 2020, and the date this application is submitted:

Step 5. If the entry for step 4 is greater than or equal to step 2, enter 1.0 on line 13 of PPP Schedule A; the FTE Reduction Safe
Harbor 2 has been satisfied. Otherwise, FTE Reduction Safe Harbor 2 does not apply and the Borrower must complete
line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

SBA Form 3508 (06/20)

Page 4



Schedule A Worksheet

« Three Components

1.

Table 1 - for employees who:

« Were employed by the Borrower at any point during the Covered Period or the Alternative
Payroll Covered Period whose principal place of residence is in the United States

« Received compensation at an annualized rate of less than or equal to $100,000 for all pay
periods in 2019 or were not employed by the Borrower at any pointin 2019

Table 2 - for employee who:

« Were employed by the Borrower at any point during the Covered Period or the Alternative
Payroll Covered Period whose principal place of residence is in the United States

« Received compensation at an annualized rate of more than $100,000 for any pay period in
2019

« Reducing these salaries will not reduce the forgiveness

FTE Reduction Safe Harbor 2 - called 2 because there is 1 on the Schedule A, but we will come
back to that

« You will have to identify each employee, but should not include:
 Independent Contractors
» Owner-employees - not part of Schedule A Worksheet
« Partners - not part of Schedule A Worksheet
» Self-employed individuals - not part of Schedule A Worksheet

Al

NFIB



Schedule A Worksheet - Cash Compensation Box

* Includes:
« Salary, wage, commission, or similar compensation
« Payment of cash tip or equivalent
« Payment for vacation, parental, family, medical, or sick leave
 Allowance for dismissal or separation

« Does not include:

« The compensation of an individual employee in excess of an annual salary
of $100,000

 For an 8-week covered period, that total is $15,385 and for a 24-week
covered period that total is $46,154

« Any compensation of an employee whose principal place of residence is
outside of the United States

 Qualified family leave wages for which a credit is allowed under section
7003 of the Families First Coronavirus Response Act (Public Law 116-127)

 Qualified sick leave wages for which a credit is allowed under section 7001
of the Families First Coronavirus Response Act (Public Law 116-127)

A’ NFIB



Schedule A Worksheet - Average FTE Box

How to calculate FTE: Average number of hours paid during the covered period (or
alternative period) and divide by 40 before rounding to the nearest 10Qth (ex. 30 hours =.8)

« Maximum amount for each employee is 1.0

» There is a simplified method:
« Each employee that worked 40 hours gets 1.0
« Each employee that worked less than 40 hours gets 0.5

» Choose the option that maximizes your FTE number

A 60 1.0 1.0
B 40 1.0 1.0
C 28 0.7 (28/40) 0.5
D 20 0.5 (20/40) 0.5
E 20 0.5 (20/40) 0.5

k‘ N FI B Total 3.7 3.5

Source: https://www.forbes.com/sites/anthonynitti/2020/05/16/sba-releases-paycheck-protection-program-loan-forgiveness-application-a-deep-dive/#1cbad5fd1b2f



https://www.forbes.com/sites/anthonynitti/2020/05/16/sba-releases-paycheck-protection-program-loan-forgiveness-application-a-deep-dive/#1cbad5fd1b2f

Schedule A Worksheet - Salary/Hourly Wage Reduction Box

 Loan forgiveness will be reduced by:

« Any reduction in the total salary or hourly wages of any employee during the
covered period who did not receive wages or salary in 2019 of more than
$100,000

 Reduction is required if the reduction in wages is in excess of 25% of the total
salary or wages from January 1,2020 through March 31, 2020

« Steps to determine (steps found on Instructions for PPP Schedule A
Worksheet, Form 3508 Instructions, Page 4):
 Step 1 - Determine if pay was reduced more than 25%
 Step 2 - Determine if the Salary/Hourly Wage Reduction Safe Harbor is met
» Step 3 - Determine the Salary Hourly Wage Reduction

A’ NFIB



Salary/Hourly Wage Reduction

1. For each individual employee making $100,000 or less annualized in 2019 or were hired in
2020, determine if pay was reduced by more than 25%

Example: An hourly employee earning $20/hr. could have their wages reduced to $15/hr.
before a loan forgiveness reduction is applied.

2. For those reduced by more than 25%, determine if the "Safe Harbor" for Salary/Hourly Wage
Reductions is met by restoring wages in full for eligible employees by 12/31/2020.

3. If the reduction in wages exceeds the allowed amount, calculate the penalty as: (total
reduction in pay - allowed reduction in pay) x 8 weeks.

Example: a salaried employee earning $1,000/wk. has their pay reduced to $500/wk.
during the covered period.

« Loan forgiveness would be reduced by: ($500 - $250) x 8 weeks (or 24 weeks) =
$2,000 (or $6,000).
« Loan forgiveness amount will be reduced by $2,000 (or $6,000)

A’ NFIB



Schedule A Worksheet FTE Exceptions

Add back the FTE of:

Table 1: List employess whe: 1. Any position for which you

*  Were emploved by the Borrower at any point during the Covered Period or the Altemative Payroll Covered Period whose made a good-faith, written

principal place of residence is in the United States; and ffer t hi individual
»  Received compensation from the Borrower at an anmmalized rate of less than or equal to $100,000 for all pay periods in offerto renire an individua

2019 or were not employed by the Borrower at any pont i 2019 who was an employee on
Emploves Salary / Hourly Wag
Employee's Name Identifier | Cash Compensation| Average FTE Reduction Februa ry 15' 2020 and you

were unable to hire similar
qualified employee for
unfilled position on or before
December 31, 2020
2. Any position for which you
made a good-faith, written
FTE Reduction Fxeeptions: offer to restore any reduction
in hours, at the same salary
or wages, during the Covered

»  Were emploved by the Borrower at any point during the Covered Period or the Altemative Payroll Covered Period whose Period or Alternative Covered

principal place of residence is in the United States; and Period and the employee
»  Received compensation from the Borrower at an annualized rate of more than $100,000 for any pay period in 2019, .
rejected the offer

Employes .
Employee's Name Identifier | Cazh Compensation| Average FTE 3. Any employee who durlng

the Covered Period or
Alternative Covered Period:
1. Was fired for cause

2.  Voluntarily resigned

3. Voluntarily requested
‘ Attach addrfional tables if additional rows are needed. and received a reduction

N F I B of their hours

LTV

Totalz: Box 4 Box 5

y.



FTE Reduction Calculations

= The bottom of Schedule A Worksheet relates to FTE Reduction Calculation but start with

Schedule A to work through FTE Reduction Exemptions.

= There are three ways you can achieve full forgiveness even with FTE reductions. If you

Al

satisfy any of these, you will not be penalized for FTE loss:
1. No Reduction in employees or average paid hours - If you didn’t reduce number of

employees or average paid hours between January 1, 2020 and the end of the cover
period

. FTE Reduction Safe Harbor #1 - If you were unable to operate between February 15,

2020, and the end of the Covered Period at the same level of business activity as
before February 15, 2020 due to compliance with requirements established or
guidance issued between March 1, 2020 and December 31, 2020, by the Secretary of
Health and Human Services, the Director of the Centers for Disease Control and
Prevention, or the Occupational Safety and Health Administration related to the
maintenance of standards for sanitation, social distancing, or any other worker or
customer safety requirement related to COVID-19

. FTE Reduction Safe Harbor# 2 - Which is calculated on the bottom half of Schedule

A Worksheet

NFIB



A’ NFIB

FTE Calculations (Schedule A)

Full-Tizme Fouivalency (FTE) Reduction Calenlat
If vou satizfy any of the following three criteria, check the appropriate box, skip lines 1] and 12, and enter 1.0 on lne 13; otherwnse,
complete lines 11, 12, and 12:

No reduction in employees or average paid hours: If vou have not reduced the mumber of employess or the average paid hours of
vour employees between January 1, 2020 and the end of the Covered Penod, check here O

FTE Reduction Safe Harbor 1: If you were unable to operate between Febroary 13, 2020, and the end of the Coversd Penod at the
same level of buzsiness activity as before February 13, 2020 due to comphance with requirements established or pundance 1zsued
between March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Disease
Contral and Prevention, or the Occupational Safety and Health Admimistration related to the mamtenance of standards for samitation

social distancing, or amy other worker or customer safety reguirement related to COVID-19, check here O

FTE Reduction Safe Harbor 2: If vou satisfy FTE Reduction Safe Harbor 2 (see PPP Schedule A Worksheet), check here C.

Line 11. Average FTE during the Borrower's chosen reference peniod:

Lme 12. Total Average FTE (add lines 2 and 3):

Line 13, FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if any of the above criteria aremet: 02| = 1 0N line 13

SBA Form 3308 (06/20)
Page 3



Paycheck Protection Program
Loan Forgiveness Application Revised June 16, 2020

PPP Schedule A

PPP Schedule A Worksheet, Table 1 Totals
Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Line 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each employee listed on the PPP
Schedule A Worksheet, Table 1 during the Covered Period or the Alternative Payroll
Covered Period was at least 75% of such employee’s average annual salary or hourly

wage between January 1, 2020 and March 31, 2020, check here [J and enter 0 on line 3.

PPP Schedule A Worksheet, Table 2 Totals
Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:

Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table2:

Non-Cash Compensation Payroll Costs During the Covered Period or the Alternative Payroll Covered Period

OMBE Control Number 3245-0407

Expiration Date: 10/31/2020

Line 6. Total amount paid or incurred by Borrower for employer contributions for employee health insurance:

Line 7. Total amount paid or incurred by Borrower for employer contributions to employee retirementplans:

Line 8. Total amount paid or incurred by Borrower for employer state and local taxes assessed on employee
compensation:

Compensation to Owners

Line 9. Total amount paid to owner-employees/self-employed individual/general partners:
This amount may not be included in PPP Schedule A Worksheet, Table 1 or 2. If there is
more than one individual included, attach a separate table that lists the names of and
payments to each.

Total Payroll Costs
Line 10. Payroll Costs (add lines 1, 4, 6, 7, 8, and 9):

Full-Time Equivalency (FTE) Reduction Calculation

If you satisfy any of the following three criteria, check the appropriate box, skip lines 11 and 12, and enter 1.0 on line 13; otherwise,

complete lines 11, 12, and 13:

No reduction in employees or average paid hours: If you have not reduced the number of employees or the
your employees between January 1, 2020 and the end of the Covered Period, check here OI.

average paid hours of

FTE Reduction Safe Harbor 1: If you were unable to operate between February 15, 2020, and the end of the Covered Period at the
same level of business activity as before February 15, 2020 due to compliance with requirements established or guidance issued
between March 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Disease
Control and Prevention, or the Occupational Safety and Health Administration related to the maintenance of standards for sanitation,

social distancing, or any other worker or customer safety requirement related to COVID-19, check here 0.

FTE Reduction Safe Harbor 2: If you satisfy FTE Reduction Safe Harbor 2 (see PPP Schedule A Worksheet), check here (1.

Line 11. Average FTE during the Borrower’s chosen reference period:

Line 12. Total Average FTE (add lines 2 and 5):

Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if any of the above criteria aremet:

FTE REDUCTION SAFE HARBOR #1
(Restricted Business Activity)

Borrower was unable to operate
between February 15, 2020 and the
end of the Covered Period at the
same level of business activity as
before February 15, 2020 due to
compliance with requirements
between March 1, 2020 and
December 31, 2020 by Health and
Human Services, CDC or OSHA.

Tip: This may cover a lot of businesses that have
mandated capacity constraints and sanitation
rules, like restaurants and retail, through their
covered period and can show business activity is
well below what it was prior to February 15,
2020. If you can prove this, you may not need to
go through the exercise of calculating your FTEs.



Paycheck Protection Program
Loan Forgiveness Application Revised June 16, 2020

PPP Schedule A Worksheet

Table 1: List employees who:

*  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence 1s in the United States; and

* Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in

2019 or were not employed by the Borrower at any point in 2019.

Employee Salary / Hourly Wage
Employee's Name Identifier Cash Compensation| Average FTE Reduction
FTE Reduction Exceptions:
Totals: Box 1 Box 2 Box 3

Table 2: List employees who:

*  Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose

principal place of residence 1s in the United States; and
e Received compensation from the Borrower at an annualized rate of more than $100,000 for any pay period in2019.

Employee

Employee's Name Identifier | Cash Compensation Average FTE

Totals: Box 4 Box 5

Attach additional tables if additional rows are needed.

FTE Reduction Safe Harbor 2:

Step 1.

Step 2.

Step 3.

Step 4.

Step 5.

Enter the borrower’s total average FTE between February 15, 2020 and April 26, 2020. Follow the same method that
was used to calculate Average FTE in the PPP Schedule A Worksheet Tables. Sum across all employees and enter:

Enter the borrower’s total FTE in the Borrower’s pay period inclusive of February 15, 2020. Follow the same method

that was used in step 1:

If the entry for step 2 is greater than step 1, proceed to step 4. Otherwise, FTE Reduction Safe Harbor 2 is not

applicable and the Borrower must complete line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

Enter the borrower’s total FTE as of the earlier of December 31, 2020, and the date this application is submitted:

If the entry for step 4 is greater than or equal to step 2, enter 1.0 on line 13 of PPP Schedule A; the FTE Reduction Safe
Harbor 2 has been satisfied. Otherwise, FTE Reduction Safe Harbor 2 does not apply and the Borrower must complete

line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

OMB Control Number 32450407
Expiration Date: 10/31/2020

—

FTE REDUCTION SAFE HARBOR #2
(December 31, 2020 Restoration)

The borrower is exempt from the
reduction in loan forgiveness based on a
reduction in FTE employees described
above if both of the following conditions
are met: (a) the Borrower reduced its FTE
employee levels in the period beginning
February 15, 2020, and ending April 26,
2020; and (b) the Borrower then restored
its FTE employee levels by not later than
December 31, 2020 to its FTE employee
levels in the Borrower’s pay period that
included February 15, 2020.



Al

FTE Reduction Calculation

Determine if an FTE Reduction Safe Harbor is met. The Safe Harbors apply for workforce reductions from 2/15/2020 -
4/26/2020 that are restored by 12/31/2020 and for businesses subject to restricted activity due to COVID-19.

Determine the average FTEs during the Covered Period (or Alternative Payroll Covered Period) being sure to add
back any FTE Reduction Exceptions (due to voluntarily departure, being fired, etc.) - this will be the numerator below.

There are two options of calculating FTEs: (1) calculating based on actual hours worked divide by 40 and round to
nearest tenth (ex. 30 hours/week = .8) or (2) simplified approach of using an FTE of 1.0 for employees working 40 hours
or more and 0.5 for employees working less than 40 hours in a week. You can elect the option that is more favorable
to you and that option must be used to calculate all FTEs for all reference periods.

Select the baseline reference period at the business owner's election by determining the fewest average number of
FTEs during the following periods - this will be the denominator below

a. 2/15/2019 through 6/30/2019; or
b. 1/1/2020 through 2/29/2020;

c. For seasonal employers only: either of (1) or (2) directly above or any consecutive 12 week period from 5/1/2019
through 9/15/2019

Calculate the FTE Reduction Quotient, not to exceed 100%:

Average FTEs during the covered period

N FI B Average FTEs during reference period



Use Schedule A Worksheet to Complete Schedule A

PPP Schedule A

PPP Schedule A Worksheet. Table 1 Totals
Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Tahle 1: List employess who:

+  Were emploved by the Borrower at any point during the Covered Period or the Altemative Payroll Covered Period whose
prmeipal place of residence 13 n the United States; and

»  Received compensation from the Borrower 2t an annuzlized rate of less than or equal to $100,000 for all pay periods in

2019 or were not employed by the Borrower at any point in 2019,

Employes Salary / H

Employee's Name Identifier | Cash Compensation|

Line 2. Enter Average FIE (Box 2) from PPP Schedule A Worksheet, Table 1:

Lme 3. Enter Salary/Howly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1: Goal=0online 3
If the average annual salary or hourly wage for each employee listed on the PPP

Schedule A Worksheet, Table 1 cunng the Covered Penod or the Altemative Payroll

Covered Penod was at least 75% of such employee’s average annual salary or hourly

wage between January 1, 2020 and March 31, 2020, check here [ | and enter 0 on line 3.

PPP Schedule A Worksheet. Table 2 Totals

FTE Reduction Exceptions: Line4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:
Totals:
Table 2: List employees who: Line 5. Enter Average FIE (Box 5) from PPP Schedule A Worksheet, Table 2:

+  Were emploved by the Borrower & any point during the Covered Period or the Alternative Payroll Covered Pertod w
principal place of residence is in the United States; and

* Received compensation from the Borrower at an anmuelized rate of mere than $100,000 for any pay period 2019,

Non-Cash Co ation Payroll Costs ing the Covered Peniod or the Altemative Pavroll Covered Peniod

Emplogee's Name R Compensation|  Average FTE Line 6. Total amount paid or mcurred by Borrower for employer contnbutions for employee health msurance:
// Line 7. Total amount paid or incurred by Borrower for employer contnbutions to employee retirementplans;
7
/1
Totals Box 4 7 [Boxs 1 Line 8. Total amount paid or incurred by Borrower for employer state and local taxes assessed on employee
Attach addrtional tables if additional rows are needed. compensauon:

Compensation to Owners
Line 9. Total amount paid to owner-employees/self-employed individual/general partners:
This amount may not be included in PPP Schedule A Worksheet, Table 1 or 2. If there 1s

more than one individual included. attach a separate table that lists the names of and
payments to each.

k N F I B Total Payroll Costs

Line 10. Payroll Costs (add lines 1. 4,6, 7, 8, and 9):




Paycheck Protection Program
Loan Forgiveness Application Revised June 16, 2020

PPP Loan Forgiveness Calculation Form

Business Legal Name (“Borrower”)

DBA or Tradename, if applicable

‘OMB Control Number 3245-0407
Expiration Date: 10/31/2020

Business Address Business TIN (EIN, SSN)

Business Phone

) -

Primary Contact

E-mail Address

SBA PPP Loan Number: Lender PPP Loan Number:

PPP Loan Amount: PPP Loan Disbursement Date:

Employees at Time of Loan Application:

EIDL Advance Amount: EIDL Application Number:

Employees at Time of Forgiveness Application:

Payroll Schedule: The frequency with which payroll is paid to employees is:
] Weekly O Biweekly (every other week)

Covered Period: to

Alternative Payroll Covered Period, if applicable: to

0 Twice a month [ Monthly

O Other

If Borrower (together with affiliates, if applicable) received PPP loans in excess of $2 million, check here: []

Forgiveness Amount Calculation:

Payroll and Nonpavroll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Line 2. Business Mortgage Interest Payments:
Line 3. Business Rent or Lease Payments:
Line 4. Business Utility Payments:

Adjustments for Full-Time Equivalency (FTE) and Salary/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line3):

Line 6. Add the amounts on lines 1, 2, 3, and 4, then subtract the amount entered in line 5:
Line 7. FTE Reduction Quotient (enter the number from PPP Schedule A, line 13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line 6 by line 7):

Line 9. PPP Loan Amount:
Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

SBA Form 3508 (06/20)
Page 1

Paycheck Protection Program
Loan Forgiveness Application Revised June 16, 2020

OME Control Number 3245-0407
Expiration Date: 107312020

PPP Schedule A

PPP Schedule 4 Worksheet. Table | Totals
Ling 1. Enter Cash Compensation (Box 1) from PPP Schaduls A Worksheet, Table 1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule A Workshsat, Tabls 1:

Line 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1: Goal=0online 3
If the average annual zalary or hourly wage for sach employee listed on the FPP
Schedule A Worksheet, Table | during the Covered Period or the Alternative Pavroll
Covered Period was at least 75% of such smployee’s average anmuzal zalary or hourly
wage between Jamnary 1, 2020 and Mareh 11, 2020, cheek here [ and enter § om line 3.

- 5
T o }

Line 4. Enter Cash Compensation (Bex 4) from PPP Schedule A Worksheet, Table 2:

Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table2:

Mon-Cash Compensation Pavroll Costs Durins the Covered Period or the Alternative Payroll Coversd Period

Line 6. Total ameount paid or meurred by Berrower for employer contributions for employee health msurance:
Line 7. Total amount paid or mewrrad by Borrower for emplover contributions to smployes retirementplans:

Line 8. Total amount paid or incurred by Borrower for employer state and local taxes assessed on smploves
compensation:

Compenzation to QOwners

Line 9. Total amount paid to owner-employass'self-emploved mdividual/ sensral parmers:
This amount may not be meluded m PPP Schedule A Worksheet, Table | or 2. If there 1=
more than one individual included, attach a separate tabls that lists the namss of and
payments to each.

Total Payroll Costs
Line 10. Payroll Costz (add lines 1,4, 6, 7, 8, and 5):

Full-Time Equivalency (FTE) Red e aleulat
If vou satizfy any of the followmg three criteria, check the appropriate bowx, skip limes 11 and 12, and snter 1.0 on line 13; otherwise,
complete lnes 11, 12, and 13:

No reduction in employees or average paid hours: If vou have not reducad the mumber of employess or the average pad hours of
yvour employees between January 1, 2020 and the end of the Covered Period, cheek hare O

FTE Reduction Safe Harbor 1: If you were unable to operate between February 13, 2020, and the end of the Coverad Period at the
same level of business activity as before February 13, 2020 due to comphance with requirements establizhed or guidance 13med
between harch 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Dirsctor of the Centers for Dissase
Control and Prevention, or the Oceupational Safety and Health Administration related to the mamtenance of standards for samitation,
social distancing, or any other worker or customer safety requirement related to COVID-19, cheek here O,

FTE Reduction Safe Harbor 2; If vou satisfv FTE Reduction Safe Harbor 2 (see PPP Schedule A Workshaet), cheek heve O

Line 11. Averags FTE during the Borrower's chosen reference peniod:
Line 12. Total Averaze FTE (add lnes 2 and 3):

Lme 13. FTE Reduction Quotient {drvids line 12 by line 11) or eater 1.0 1f any of the above critena aremet:

EZBA Form 3508 (06/20)
Page 3

Goal=1online 13



) Paycheck Protection Program OMB Control Number 3245-0407

1as i . Paycheck Protection Program OMB Control Number 3245-0407
Ty Loan Forgiveness Application Revised June 16, 2020 Expiration Date: 100312020 Loan Forgiveness Application Revised June 16, 2020 Frpiration Date: 10312020
EPP Loan Forgiveness Calculation Form
PPP Schedule A Worksheet
Bugingss Legal Name (“Borrower") DBA or Tradenanse, if applicable
olhjsltyleane r=ne Tahle 1: List employees who:
?;;ﬂ“. 'l:;r:: B"h:;‘f::_f:; v T }B“h_"' Phone s Were emploved by the Borrower at any point during the Covered Period or the Altemative Payroll Covered Period whose
ain Stre =t —— pImclpal place ufrea‘idﬁnce 15 in the United States; and _ o
»  Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in

2019 or were not employed by the Borrower 2t any pomnt in 2019,

SBA PPP Loan Number;123-256-789 Lender PPP Loan Number; 123-456-789 Emploves Salary / Hourly Wage
PPF Loan Amount:$40.000 PPP Loan Disbursement Date: 5/15/20 E-ph]::a Name TS (O Conparatn A“"fe e m.udi“
Employees at Time of Loan Application: © Employees at Time of Forgiveness Application: 5 Mia (quit] 0 0
EIDL Advance Amount:$8.000 EIDL Application Number: 237-654-321 T:: ; E
Payroll Schedule: The frequency with which payroll is paid to emplovees is: Mazx 5 0
O Weekly @ Biweelkly (every other week) O Twice a month O Monthly O Other
Covered Period:5/15/20 o 11/30/2020 FTE Reduction Exceptions:
Alternative Payroll Covered Period, if applicable:6/19/20 to 12/4/20 — Pawhej::txdm ngnmﬂm £ Box fhm et e A amos0n
Loan Forgiveness Application Revised June 16, 2020 Expiration Date: 10/31/2020

If Borrower (together with affiliates, if applicable) received PPP loans in excess of $2 million, check here: O

FPPF Schedule A

Forgiveness Amount Caleulation: Full Time Equivalency (FTE) Reduction Caleulation
If you satisfy any of the following three criteria, check the appropriate box, skip lines 11 and 12, and enter 1.0 on line 13; otherwise,
complete lines 11, 12, and 13

Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10): 63,000

. . } No reduction in employees or average paid hours: If vou have not reduced the number of emplovees or the average paid hours of
Line 2. Business Mortgage Interest Payments 2 your emplovees between January 1, 2020 and the end of the Covered Period, check here O
Line 3. Business Rent or Lease Payments: 0

FTE Reduction Safe Harbor 1: If vou were unable to operate between Febiuary 15, 2020, and the end of the Covered Period at the
Line 4. Business Utility Payments: o same level of business activity as before February 15, 2020 due to compliance with requirements established or guidance issued
between Miarch 1, 2020 and December 31, 2020, by the Secretary of Health and Human Services, the Director of the Centers for Disease
Control and Pret'entmn ar the Occupmﬂnal Safel} and Health Administration related to the maintenance of standards for sanitation,

2 social distancing, or any other worker or customer safety requirement related to COVID-19, check here O
Line 6. Add th unts on lines 1, 2, 3, and 4, then subtract th t entered in line 5: 83,000 . ) . .
e © SOUHLE o fnes e subract The amotit enfered I ine FTE Reduction Safe Harbor 2: If you satisfy FTE Reduction Safe Harbor 2 (see PPP Schedule A Worksheet), check here O

Line 7. FTE Reduction Quotient (enter the number from PPP Schedule A line 13): 2

_ Line 11. Average FTE during the Borrower's chosen reference period: 45

-
Line §. Mogiﬂed Total (multiply line 6 by line 7): 50,400 ] ]

Line 12. Total Average FTE (add lines 2 and 3): 3.5

Line 9. PPP Loan Amount: 40,000
Line 10. Payroll Cost 60% Requirement (divide line 1 by 0.60): 105,000 Line 13. FTE Feduction Quotient (divide line 12 by line 11) or enter 1.0 if any of the above criteria aremet: 8
Line 11, Forgiveness Amount (enter the smallest of lines 8, 9, and 10): 40.000 EBA. Form 3508 (06/20)
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